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MNOJOXEHUE

O MOPAAKEC YHUUTOXKCHHA IICPCOHAJBbHBIX JAHHBIX

1. O01mme moJ10KeHus

1.1. Hacrosiuee Ilonoxenue o mopsake YHUYTOXKEHUS NEPCOHAIBHBIX AaHHBIX B MBOY
Kyreiinukosckoit COIII (nanee — ITonokeHne) ycTaHaBIMBACT MEPUOTUIHOCTD U CIOCOOBI
YHUUTOXXKEHUS HOCUTENEH, CofepXkalluX MEepCOHAIbHbIE JAHHbIE CYOBEKTOB IEPCOHAIBHBIX
JTAHHBIX.

1.2. Uenpto HacTosimero IlomokeHus sBiseTcs OOECICUSHHME 3allMTHl MPaB M CBOOOI
oOydJarmmxcs W pabOTHUKOB mpu 0O0pabOTKE HX MEepPCOHAIBHBIX JaHHBIX B MBOY
Kyreiinukobckoit COLI (manee — yupexaeHue).

1.3. OcHOBHbIE MOHATHS, HCTIOIb3yeMble B [1onoxeHun:

e CyOBEKT MEPCOHAIBHBIX TAHHBIX — PA0OTHUK W (MJIM) WHOE JIMIO, K KOTOPOMY
OTHOCSITCA COOTBETCTBYIOILME IIEPCOHATIBHBIE TAHHBIE;

e pabOTHHK — (U3HYECKOE JIMIO, BCTYNHBIIEE B TPYJOBbIE€ OTHOLIEGHUS C
YUpEXKICHHUEM;
e TIEpCOHANbHBIE JaHHBbIE — UWHGpOpMaIUs, COXpaHEHHas B JoOoMm dQopmarte,

OTHOCSIIASICS K ONPEACICHHOMY HJIM OIPEACIIEMOMY Ha OCHOBAaHUHM TaKOW
uHpopmanuu QuznueckoMy nHNy (CyOBEKTY MEpPCOHAJBHBIX JTaHHBIX), KOTOpas
camMa mo cebe MIM B COYETAaHUU C Apyrod uHpopmanueidl, uMeroLeics B
YUPEXKICHUH, TIO3BOJISCT MIACHTH(GUIUPOBATh JTMYHOCTh CYOBEKTa MEePCOHATBHBIX
JIAHHBIX;

e 00paboOTKa TEpCOHAJBHBIX NaHHBIX — JeHcTBHs (Omepaiuu) ¢ MepcoOHATbHBIMU
JTaHHBIMH, BKJIIOYas cOOp, CHCTEMATH3allMI0, HAKOIUICHUE, XPaHCHHE, YTOYHCHHE
(oOHOBJIEHHME, W3MEHEHHE), HUCIIOJIb30BAHUE, pacHpocTpaHeHue (B TOM 4HCIIE
nepenady), oOe3NMYMBaHHE, OJIOKMUPOBAHHME, YHHYTOXKCHUE MEPCOHAIBHBIX
JIAHHBIX;

e YHHYTO)KCHHE IMEPCOHAJBHBIX JAaHHBIX — JCHCTBUS, B PE3YyJbTaTe KOTOPBIX
HEBO3MO)KHO  BOCCTAHOBUTH  COJCP)KAHHE  IEPCOHAIBHBIX  JAaHHBIX B
MH(POPMAIIMOHHON CHCTEME MEPCOHAIBHBIX JAHHBIX MJIM B PE3yJbTaTe KOTOPHIX
YHUUYTOXKAIOTCSI MATEPHAJIbHbBIC HOCHTEHU MEPCOHATBHBIX TaHHBIX;

e HOCHTEJM MEPCOHAIBHBIX JaHHBIX — KaK 3JICKTPOHHbIC (JMCKEThI, KOMIAKT-IUCKH,
JeHTHI, (hiIell- HAKOMHUTEIN U JP.), TaK ¥ HEIJCKTPOHHBbIC (OyMasKHbIC) HOCHTEIN
HIEPCOHAIBHBIX JaHHBIX.



1.4. Hacrosimee I[Tonoxenue pazpaborano Ha ocHoBe DenepanbHoro 3akona ot 27.07.2006
Ne 149-@3 «O6 undpopmanuu, MHPOPMALMOHHBIX TEXHOJIOTUSIX U O 3alUTE WH(QOPMALUNY,
®enepanpHoro 3akona ot 27.07.2006 Ne 152-03 «O mepcoOHambHBIX JAHHBIX» U APYTUX
HOPMATHBHBIX IPABOBBIX AKTOB.

2. HpaBn.na YHUUITOXKECHUS HOCHUTeEJIeH, coacpRaliuX NepCcoHaA/IbHbIC JaHHbIC

2.1. VYHUYTOXXEHHWE HOCUTEJeH, COMAepKAIIMX TMEPCOHANbHBIE JaHHBIE CYOBEKTOB
MEPCOHATBHBIX TAHHBIX, T0JHDKHO COOTBETCTBOBATH CIAEAYIOIIMM ITPABUJIAM:

OBITE KOH(UICHITNAILHBIM, HCKJII0Yast BO3MOKHOCTh MOCJIETYIOIIEro
BOCCTaHOBJIEHHS,

ohopMITATECS IOPUAMYECKHA, B YACTHOCTH, AKTOM O BBIICICHUH JIOKYMEHTOB,
COZIepKaIlliX TEPCOHAJbHbIC JIaHHbIE CYOBEKTOB IEePCOHAJBHBIX JAHHBIX, K
YHUUYTOXKEHHUIO U aKTOM 00 YHHUTOXKEHUU HOCHUTEJICH, COACpXKAIIMUX TePCOHATbHbBIC
JaHHBIE CYO'HEKTOB MTEPCOHAIBHBIX JAHHBIX;

JIOJDKHO ITPOBOJIUTHCS KOMUCCHEH 110 YHUYTOXKCHHIO TIEPCOHANLHBIX JTAHHBIX;
YHHUYTOXKEHHE JIOJDKHO KacaThCsd TOJBKO TEX HOCHTENEH, CcoaepiKammx
NEPCOHANIbHBIC JaHHBbIE CYOBEKTOB IMEPCOHAIBHBIX TaHHBIX, KOTOPbIC MOIJICIKAT
YHUYTOXXEHHIO B CBSI3M C MCTCUYCHHEM CPOKAa XPAHEHHUs, JOCTHIKEHHUEM IEIH
00pabOTKKM YKa3aHHBIX MMEPCOHAJBHBIX JAHHBIX JIMOO yTpaToi HEOOXOIUMOCTH B
WX JIOCTH)KCHUH, HE JIOIMYCKasl CIIYYalHOTO WJIM MPEIHAMEPEHHOTO YHUYTOXCHUS
AKTyaJIbHbIX HOCHUTEIICH.

3. [lopsinoK YHHUYTOKEeHHs HOCHTeJel, CoAepKAIIMX NePCOHAIbHbIE JaHHbIE

3.1. TlepconanpHbIC TaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX XPAHITCS HE JOJBIIC, YeM
3TOro TpeOyIT menu X 00pabOoTKH, W MOANEKAT YHUUYTONKEHHUIO 1O HCTEUCHHH CpPOKa
XpaHEeHUs, OCTIDKEHUHU Iejeld oO0padOTKM WM B ciydae yTpaThl HEOOXOAMMOCTH B HX
JOCTHKCHHH.

3.2. Hocutenu, comepkaiiue MepCOHAIbHBIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX,
YHUYTOKAIOTCS B CICIMAIbHO OTBEIACHHOM JUII THUX IeJIeH MOMEIICHUH KOMHUCCHEH Mo
YHUYTOXKEHHIO  MEPCOHANBHBIX  JAHHBIX,  YTBEPXKJACHHOW  MPHUKA30M  JHPEKTOpa
yupexaenus (nanee — Komuccus).

3.3. Hocurenu, comepkaimme HepcoHaNbHBIE JaHHBIE CYOBEKTOB NMEPCOHAIBHBIX JAaHHBIX,
yHuaToxkaotcs Komuccueil B cpok, He mpeBbimaromuid 30 gHEH C JaThl JTOCTHXKEHUS
reneit 00paboOTKU NEPCOHAIBHBIX AAHHBIX JUOO yTpaThl HEOOXOAUMOCTH B MX JOCTH)KEHHUH,
a TaKXke B CIIy4ae, €ClIM UCTEK CPOK UX XPaHEHHUS.

3.4. Komuccus mnpousBoaur oTOOp OyMa)KHbIX HOCUTENEH MEepCOHAJbHBIX JAHHBIX,
MOJUISKAIMX YHUUTOKEHHIO, C YKa3aHUEM OCHOBAHMM JUIl YHUUTOXKEHUS.

3.5. Ha Bce oro0OpaHHblE K YHHUYTOXEHHUIO JIOKYMEHTBl COCTaBJIIE€TCS aKT O
BBIIEJICHUU JJOKYMEHTOB, COAEpPXAIIUX MEepCOHAIbHbIE NaHHbIE CYOBEKTOB MEPCOHAJIBbHBIX
JAaHHBIX, K YHUUTOXKEHUIO.

3.6. B akTax o BBIACIEHUU IOKYMEHTOB, COJAEpKAIUX IEPCOHANbHBIC JaHHBIE CyOBHEKTOB
MEPCOHANLHBIX JaHHBIX, K YHHUYTOXKCHHIO M aKTaXx 00 YHUYTO)KEHUU HOCHUTEIIEH,



COZIep)KAIIMX TIEPCOHANLHBIE JTaHHBbIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX, UCIPABJICHUS HE
JIOITy CKarOTCsl.

3.7. Komuccus IMPOBEPACT HAJIMYHUE BCCX NOKYMCHTOB, BKIIOYCHHBIX B aKT O BBIACIICHUH
HOCPITCJIeﬁ, coacpkalx IICPCOHAJIBHBIC JaHHBIC CY6T)€KTOB NEpCOHATIBHBIX OAaHHBIX, K
YHUYTOXKCHUIO.

3.8. Ilo OKOHYaHMM CBEPKH aKT O BBIACICHUU JOKYMEHTOB, COJACPKAIIUX MEPCOHAIbHBIE
JMaHHbIE CYOBEKTOB TMEPCOHAIBHBIX MTAaHHBIX, K YHHYTOXCHHIO TIOJIHACHIBACTCS BCEMHU
yineHamu Komuccun u yTBepkaaercs mpopeKTOPOM O HAMPaBJICHUIO.

3.9. Hocurenu, comepkamue MepcoHajbHBIE TaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX,
OTOOpaHHBIC JUISi YHHUUTOXXCHHsSI M BKIIFOYCHHBIC B aKT, MOCIE NMpoBepku ux Komuccuen
MepeIatoTCsl OTBETCTBEHHOMY 32 YHUUTOXEHUE IOKYMEHTOB B IOMEIIIEHUE OT/IENa KagpOB.

3.10. VYHHUYTO)KEHHWE HOCHTEJEH, COIep)KallMX MEPCOHAJIbHBIE JTaHHBIE CyOBEKTOB
IIEPCOHAILHBIX JAHHBIX, IPOU3BOAMUTCA IIOCIE YTBEP)KIAEHUA aKTa B IPUCYTCTBHM BCEX
wieHoB KoMmuccuu, KOTOpble HECYT NMEPCOHAIbHYIO OTBETCTBEHHOCTb 3a IIPaBHJIBHOCTb U
IIOJIHOTY YHUYTOXKEHUS IIEPEYUCIICHHBIX B AKTE€ HOCUTENICH.

3.11. VYHHYTOXEHUE TEePCOHANBHBIX JAHHBIX, €CIM JTO JOIyCKAeTCs MaTepUaIbHBIM
HOCHTEJIEM, MOXKET IPOU3BOJMUTHCS CIIOCOOOM, HCKIIIOUANOIINM JajJbHEHIIyI0 00paboTKy
3THX IEPCOHAIBHBIX MAaHHBIX C COXPAaHCHHMEM BO3MOXKHOCTH OOpaOOTKH HHBIX JaHHBIX,
3a(pMKCHPOBAHHBIX HA MaTepHalbHOM HOocuTene (yaaneHue, BBIMapbIBaHKE).

3.12. YHUYTOXXEHUE HOCHTENEH, COAepKalluX TMEPCOHAIBHBIE JaHHbBIC, OCYIECTBISICTCS B
CIIEYIOLIEM MOPSAIKE:

e VHUYTOXXEHHE MEPCOHATBHBIX JaHHBIX, COACPKAIUXCSI HAa OyMa)KHBIX HOCHUTEIAX,
OCYIIECTBJISICTCS TMYTEM HW3MEIbUCHUS Ha MEJKHE 4YacTH, MCKIIOYaoIIne
BO3MOXKHOCTh ~ ITOCJICIYIOIIEr0 BOCCTAHOBJICHUs WHpopManuu. 3menbueHne
OCYIIECTBISACTCS C HCIOIb30BaHUeM Iipenepa (YHHUTOXKHUTENIS TOKYMEHTOR),
YCTAHOBJICHHOTO B IOMEIICHUHU, MO0 JOKYMEHTHI MEepelarTcs Ha mepepaboTKy
(yrunm3anmioo) opraHu3anusiM, COOMpAIONIMM BTOPCHIphe (IIYHKTBI —TpHeMa
MaKyJaTyphbl);

e VYHUYTO)KEHUE NEPCOHAJIBHBIX JIAHHBIX, COJAEpPXKAIUXCS Ha MAallMHOYUTAEMbIX
HOCHUTEJIAIX, OCYIIECTBIISIETCS IIyTeM HAHECEHUS UM HEYCTPaHUMOro (pU3UYECKOrO
MOBPEXKJICHUS, HCKIIOYAIONIETO BO3MOXXHOCTh HMX HCHOJb30BAaHUSA, a TaKKe
BOCCTAaHOBJICHHS JIAHHBIX. BhIlIeyKka3aHHOE JOCTUTAETCS MyTeM Ae(opMHupoBaHus,
HapyLUEHUS €JUHOU 11EIOCTHOCTU HOCUTENS,

e TOJUIeXKAIIME YHUYTOKEHUIO (allibl ¢ MEepCOHANbHBIMU JaHHBIMH CyOBEKTOB
NEPCOHAJIbHBIX JAHHBIX, PACHOJIOKEHHbIE Ha MKECTKOM JIMCKe, YAaJsoTCs
CpeICTBaMH ONEPAIMOHHONW CHCTEMBI KOMIBIOTEPA C MOCIEAYIOIINM «OYHIIEHUEM
KOP3UHBIY,;

e B Cllyyae JOMYCTUMOCTH MOBTOPHOIO Hcmoiab3oBanus Hocutens CD-RW, DVD-RW
HNPUMEHSIETCS IPOrPaMMHOE ylaieHue («3aTUPaHUEe») COACPKUMOTO TUCKA MyTeM
ero (opMaTUPOBaHUs C TMOCIEAYIONIEH 3aMuchi0 HOBOM MH(OpMAaluy Ha JaHHBIN
HOCHUTEIIb.

4. Iopsigok c1a4yu MaKyJaTypbl



4.1. JIoKkyMEHTHI [0 MCTEYEHMM CpPOKa XpaHEHHUs, JOCTHKEHUU Lenell o0paboTKu Wiu B
cilyyae yTpaTbl HEOOXOAMMOCTH B UX JOCTHXKEHHM IMOAJISKAT YHUUTOXKEHHUIO IYTEM Clayu
OpraHu3aIMsIM, COOUPAIOIIUM BTOPCHIPhE (ITYHKTHI IPHEMa MaKyJIaTypsbl).

4.2. BBII[GJ'IGHHI)IG AOKYMCHTBI 110 aKTy O BBIACJICHUHW OJOKYMCHTOB, COACpKAIIUX
NEPCOHAILHBIC JaHHBIC CY6’BCKTOB NEPCOHAJIBHBIX JAHHBIX, K YHUUYTOXCHUIO MEPEAAOTCA K
YHUYTOXCHUIO B YITAKOBAHHOM BUJC.

4.3. JIokyMeHTHI, TMOJUIeKAIIMe BHIBO3Y, HE JOJDKHBI COAEp)KaTh Oymary ¥ KapTOH, HE
MPUTOAHBIC 1T TepepaboTKU; OymMary W KapTOH, TOKPBITHIE MOJIMAITHICHOM U JAPYTHMH
MOJMMEPHBIMU TJIEHKaMU; MaTepuall, BHIICISIONIMHN SIOBUTHIE U TOKCUYHBIE BEIIIECTBA.

4.4, ZIOKYMCHTI)I, MoJJIeXKaI1re BEIBO3Y, HE NOJIKHBI COACPKATh.

e TpsIMbE, BEPEBKY, IIIAraT U3 JIyOsSHBIX BOJIOKOH U IOJMMEPOB,;

e METAJUIMYECKHE U JIEPEBSIHHBIC H3/ETHs, KyCOUYKH CTEKJIa M KEPaMUKH, KaMEHb,
yrojib, CIoy, HemutodaH, euTyJIoua, NOJMMEpHbIe MaTepuaibl B BUAE U3
(mIeHOK, TpaHyll), MEHOIJIACT, HCKYCCTBEHHYIO M HATypaJIbHYIO KOXY, KJIEEHKY,
OouTyM, napaduH, OCTaTKH XMMHUYECKHX 1 MUHEPAJIbHBIX BEIIECTB H KPACOK;

e BIAXHOCTh JOKYMEHTOB, IOJUIeKallas BBIBO3Y, JOJDKHAa ObiTh He Oomnee 10
MIPOLICHTOB.

4.5. Cnaua opopmiIsieTcs MpueMOo-CIaTOYHBIMI HaKJIAAHBIMH, JaHHBIE KOTOPBIX (1aTa caayu,
HOMEp HAaKJIaJHOW, BEC CIAHHOW MaKyJIaTypbl) YKa3bIBaIOTCSI B aKT€ O BbIJACICHUU
JIOKYMEHTOB, COJEpXKAIIUX IMEPCOHATbHBIC JaHHBIE CYOBEKTOB IMEPCOHATBHBIX JAHHBIX, K
YHUUYTOXKEHUIO.

4.6. Tlorpy3ka ¥ BBIBO3 JOKYMEHTOB OCYIIECTBISIOTCS TIOA KOHTpPOJIEM JIMIIA,
OTBETCTBEHHOIO 3a 00eCleyeHNe COXPaHHOCTH JOKYMEHTOB CTPYKTYPHOT'O MOAPA3IEIeHHUS.

4.7. OToOpaHHbIE K YHMUTOXKEHHUIO JTOKYMEHTHI Ilepell cladeil Ha nepepadoTKy B KauecTBE
MaKyJIaTypbl TOJDKHBI B 0053aTE€IbHOM IMOPSIIKE U3MENbUAThCSA A0 CTENEHU, MCKIIIOYaOIEH
BO3MOKHOCTb IIPOUYTEHHS TEKCTA.

5. [lopsinok oopmiieHHsI JOKYMEHTOB 00 YHHUTOKEHHHU MEePCOHATBHBIX JTaHHBIX

5.1. O0 yYHHYTO)KCHMHM HOCHTENIeH, COepXkallux IMepCOHabHbIC JaHHble, Komuccus
COCTaBJISICT M MOAMKMCHIBACT aKT 00 YHHUTOXKCHUU HOCHTEJCH, COAepKaIIiX MEePCOHAIbHbIE
JOAaHHBIC CY6T;€KTOB HepCOHaJ'IBHBIX JOAHHBIX, KOTOpBII\/’I YTBep)KI[aeTCH I[I/IpeKTOPOM
OOmecTBa.

5.2. AXT 00 YyHMYTO)KEHHUU HOCHUTEJICH, COJep)KallluX IEepCOHAJIbHBIC JIaHHBIE CyOBhEKTOB
MEPCOHAIBHBIX JaHHBIX, COCTABJIIETCS 110 YCTAHOBJICHHOMN (hopMe.

B akTe yka3biBaroTCs:

e JlaTa, MECTO U BPEMs YHUYTOXKCHMU S,

e JIOJDKHOCTH, q)aMI/IJ'II/II/I, WMHHUIUAJIbI YJICHOB KOMI/ICCI/II/I;

e BUA U KOJIUYCCTBO YHHUUTOKACMBIX HOCI/ITeJIeﬁ, coacpiKamnux ICPCOHAJIBHBIC
JaHHBIC C}’6’b€KTOB NEpCOHAIBHBIX JAHHBIX;



e OCHOBAHHC OJIA YHI/ILITO)KGHI/IX;
e CHOCO0 YHHUYTOXXKCHHUS.

5.3. ®akT YHUYTOXKEHMSI HOCUTENEH, COAep)KaIllUX IMEepCOHAJIbHbIE JaHHbBIE CYOBEKTOB
MEPCOHAIBHBIX JAHHBIX, (DUKCUpYyeTCsl B JKypHaje ydeTa JOKYMEHTOB, MEpelaHHbIX Ha
yHUUYTOXKEeHHE. J[aHHBII JOKYMEHT ABIISETCS JOKYMEHTOM KOH(UIEHIIMAILHOTO Xapakrepa u
BMECTE C aKTaMU XpAaHWUTCS B IIOMEIIEHMM y OUPEKTOpa B TedeHHe oaHoro rona. Ilo
UCTEUEHUU CPOKA XPAHEHMsI aKT O BBIIEJIEHUH JAOKYMEHTOB, COAEPXKAIIMX NMEpPCOHAIbHbIE
JaHHbIEe CYOBEKTOB IEPCOHAIBHBIX JAHHBIX, K YHHYTOXKEHHIO M aKT 00 YHHUYTOXXEHHH
HOCUTENEH, CoNep)KalluX IepCcoHaNbHbIE TaHHbIE CYOBEKTOB IEPCOHAIBHBIX JIaHHBIX,
nepenatorcs B apxuB MbOY Kyreiinukosckoi COLLl Ha xpaHeHue.

6. OTBeTCTBEHHOCTH PYKOBOAUTEI€eH CTPYKTYPHBIX NO/1pa3ieseHuii

6.1. OTBETCTBEHHBIM JIMILOM 3a OPraHU3alMI0O XPAHEHUS JIOKYMEHTOB SBIIETCS TUPEKTOP
YUpEXKICHHUS.

6.2. PYKOBOI[I/ITGJ'H: MOJET OBITH IIPpHUBJICYCH K aﬂMHHHCTpaTHBHOﬁ OTBCTCTBCHHOCTH 3a
HapymeHue Tpe60BaHPIfI 0  OpraHu3alv  XpaHCHHA  JOKYMCHTOB, COoZCPKAIUX
NEPCOHAJILHBIC JaHHBIC.



